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EMPLOYMENT OPPORTUNITIES

SEPTEMBER  2004

The Women’s Prison Association and Home, Inc. (WPA), an EOE, is a 160-year old nonprofit agency working to create opportunities for change in the lives of women prisoners, ex-prisoners and their families.  We draw strength from our history and vitality from thirteen years of consistent growth and expansion.  WPA provides programs through which women acquire life skills needed to end their involvement in the criminal justice system and to make positive, healthy choices for themselves and their families. 

We are currently recruiting for a Foundation Associate. This position is responsible for managing foundation and corporate giving program.

Responsibilities will include (but are not limited to): 

· Draft grant proposals and reports to foundations and corporations.

· Collect and compile statistical data from agency programs.

· Maintain donor and foundation files and tickler/ calendar system.

· Identify and research foundation/ corporate prospects.

· Develop and maintain relationships with foundation/corporate donors.
Qualifications:


· Excellent written and oral skills.

· Must be able to meet strict deadlines.

· Writing/proofreading/ editing experience.

· Prior grant-writing experience preferred.

· Computer literate.

· Excellent research skills.

· Strong organizational and interpersonal skills.

All interested candidates should forward a resume with cover letter(which includes salary requirements) no later than October 1, 2004 to:  
WOMEN’S PRISON ASSOCIATION AND HOME, INC.

HUMAN RESOURCES

347 E. 10TH STREET

NEW YORK, NY 10009

E-MAIL: frosado@wpaonline.org
(Word Formatted)

FAX: 212/353-0809
